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Accessing Degree Audits 
 

Beginning September 28, 2009, degree audits will be produced using the new Degree Audit Reporting 

System (DARS).   University access to degree audits will remain largely consistent as explained below: 

 

Student Self Service 

Students will continue to access their own degree audits 

through Student Self Service in the myUCF portal . 
 

Advisor Self Service 

University personnel who currently have access to Advisor 

Self Service through the myUCF portal will continue to access 

student degree audits using this navigation. 

 

Other Advisor Access 

Personnel who do not have access to Advisor Self Service can 

request access to view/print degree audits by using a 

separate navigation that is available through the myUCF 

portal.  Security requests for this access are approved by 

college and university directors. 

      

 

 

 

 

  

All of the above navigations will bring the user to the Degree Audit Request page.  
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The degree audit request page is shown below.  Individuals can run the student degree audit based on 

either: 

 The student default program and catalog year listed in the top box  

OR 

 A άǿƘŀǘ ƛŦέ ŀǳŘƛǘ ŦǊƻƳ ǘƘŜ ōƻȄ ƻƴ ǘƘŜ ōƻǘǘƻƳ (manually select program and catalog year) 

hƴŎŜ ŀƴ ƻǇǘƛƻƴ ƛǎ ǎŜƭŜŎǘŜŘΣ ŎƭƛŎƪ ά{ǳōƳƛǘ wŜǇƻǊǘέΦ 

 

 

 

 

 

 

 

 

 

 

 

 

!ŦǘŜǊ ŎƭƛŎƪƛƴƎ ά{ǳōƳƛǘ wŜǇƻǊǘέ, the following message will appear:   

 

To view the audit, click on ǘƘŜ άwŜǎǳƭǘǎέ ǘŀō ŀǘ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ ǇŀƎŜ ƻǊ ǘƘŜ άwŜǎǳƭǘǎέ ƭƛƴƪ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ 

the page. 

  

1111111                Student, Test 

                              Student 
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Once on the ǊŜǎǳƭǘǎ ǇŀƎŜΣ ŎƭƛŎƪ ǘƘŜ άwŜŦǊŜǎƘέ ōǳǘǘƻƴ ǳƴǘƛƭ ǘƘŜ ǊŜǎǳƭǘǎ ŀǊŜ ŀǾŀƛƭŀōƭŜ ŀǎ ƭƛǎǘŜŘ ōŜƭƻǿΦ  /ƭƛŎƪ 

ƻƴ ǘƘŜ ƭƛƴƪ ŦƻǊ ά±ƛŜǿ !ǳŘƛǘέ ǘƻ ǎŜŜ ǘƘŜ ǊŜǉǳŜǎǘŜŘ ŘŜƎǊŜŜ ŀǳŘƛǘΦ 

 

  

Sample undergraduate degree audit: Sample graduate degree audit: 
 

 
 

 

1111111                Student, Test 

Student, Test 
1111111 
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Printing Degree Audits  
Degree audit printing will be available through the web browser and printer capabilities will vary by 

user. 

Regular Printing  
Regular printing is done by using the print commands that are available either on the web browser or 

the Printer Friendly version available from the undergraduate degree audit page.  Using either of these 

options will yield a regular 1-column audit as your printed document.   

Here are some examples of printing an undergraduate degree audit using Internet Explorer as the web 

browser:  
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Multipage Printing  
9ŀŎƘ ǇǊƛƴǘŜǊΩǎ ǎŜǘǘƛƴƎǎ ǿƛƭƭ ǾŀǊȅΣ ŀƴŘ ȅƻǳǊ ǇǊƛƴǘŜǊ Ƴŀȅ ƴƻǘ ǎǳǇǇƻǊǘ ƳǳƭǘƛǇŀƎŜ ǇǊƛƴǘƛƴƎΦ  /ƻƴǘŀŎǘ ȅƻǳǊ IT 

support for individual assistance. 

If you would like to explore the options that your printer has available, you can try to manually adjust 

printer preferences to allow multiple pages to print per sheet and/or print double-sided.  Here is an 

example of how an undergraduate degree audit was printed from a UCF office printer: 

                                                                                   

 

 

 

 

 

 

 

 

                    



  
Page 7 

 
  

 

Output: 
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Help Contacts 

UCF Computer Services & Telecommunications   
407-823-5117  |  servicedesk@mail.ucf.edu   |   http://www.helpdesk.ucf.edu/  

The UCF Computer Services & Telecommunications Service Desk can help address technical 

concerns/questions such as: 

 I cannot login to the myUCF portal  

 When I login to the myUCF portal, I am unable to find a link to access student degree audits 

 I experience an error  when I use the myUCF link to access student degree audits 

College RQ Writer (Undergraduate /Graduate ) 
Contact information for your collegeΩǎ undergraduate or graduate RQ writer is available from your 

college academic advising office. 

9ŀŎƘ ŎƻƭƭŜƎŜΩǎ ǳƴŘŜǊƎǊŀŘǳŀǘŜ ŀƴŘ ƎǊŀŘǳŀǘŜ ŀǊŜŀ Ƙŀǎ ŀ ŘŜŘƛŎŀǘŜŘ ƛƴŘƛǾƛŘǳŀƭ ǿƘƻ ƛǎ Ǌesponsible for 

keeping up with university degree audit training and updates and is also responsible for writing all 

degree audit requirements (RQs) for that college.   

¸ƻǳǊ ƛƴŘƛǾƛŘǳŀƭ ŎƻƭƭŜƎŜΩǎ wv ǿǊƛǘŜǊ όǎƻƳŜǘƛƳŜǎ ǎŜǇŀǊŀǘŜ ŦƻǊ ƎǊŀŘǳŀǘŜ ŀƴŘ ǳƴŘŜǊƎǊŀŘǳŀǘŜύ Ŏŀƴ ƘŜƭǇ 

address concerns about the way that the degree audit is functioning such as:   

 Why is a course counting (or not counting) towards a particular requirement? 

 Why am I unable to see a particular requirement? 

 When I access a degree audit, I receive an error that tells me a particular requirement is 

preventing the audit from working correctly.  Example: 

 

All college degree audit concerns should be first routed through the appropriate graduate/ 

undergraduate RQ writer.  If the RQ writer is unable to resolve the concern, he/she has been trained to 

address the next appropriate contact depending on the nature of the concern.  

mailto:Servicedesk@mail.ucf.edu
http://www.helpdesk.ucf.edu/
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