Instructions to configure Microsoft Outlook Express

1. Open Outlook Express and select Tools>Accounts from the Toolbar as shown:
¥4 Inbox - Outlook Express

: File Edit View = Message  Help »ff
- | Send and Receive b
: [ . : X = D By .
I Create Mail {__ Syncheobize Al Delet SendjRecy Addresses Find
- s i 0 0 0 |
= \dd Sender to Address Bool
Folders Subisct
E:i Qutlook Express sciaio
=@ Local Folders Windows Messenger v | There are no ikems in this view,
@ My Online Status »
<& outbox
{5 Sent Items| Options. ..
(3 Deleted Items
%5} Drafts
£ >
From: To:
Subject:

There is no message selected,

Configures your accounts,

2. On the Internet Accounts menu, in the right hand column, select Add, and then Malil
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3. You will then enter the Internet Connection Wizard. This will walk you through setting up the
Pegasus account:

¢ On the first screen, enter your name as you wish it to appear on any e-mails you send from
Outlook Express and then click Next:
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Your Name

‘When vou send e-mail, your name will appear in the From held of the outgoing message.
Type your name as you would like it to appear.

Display name: |

For example: John Smith

LCancel

¢ On the second screen, you will need to type your complete Pegasus e-mail address, using your
NID as the username. For example, if your NID is an477765, you would type
an477765@pegasus.cc.ucf.edu as your e-mail address. Click Next to continue.
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Internet E-mail Address

Your e-mail address is the address other people use to send e-mail messages lo you.

E-mail address:

For example: someone@microsoft.com




On the third screen, you will need to select IMAP as the type of account from the top drop-down
box, and then type pegasus.cc.ucf.edu for both the Incoming and Outgoing mail servers as
shown below.

*** Please note: If you are either using dial-up access through Pegasus or are

connecting to the internet via the UCF Wireless, LAN, or ResNet systems, please set

your outgoing mail server as pegasus.cc.ucf.edu. If you are connecting to the

internet from any other ISP, you will need to use your ISP’s outgoing mail server.

Please contact your internet provider to determine that information if necessary.
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E-mail Server Names

My incoming mail server is a | IMAP | server

Incoming mail [POP3, IMAF or HT TP server:

| pegasus.cc.uct.edu

An SMTF server is the server that is used for pour outgoing e-mail

COutgoing mail [SMTP) server:

| pegasus cc uct edy
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On the fourth screen, your NID should already be listed in the username box. Please type in
your password below. If you do not want to type your password every time you check your mail,
place a check mark in the box labeled Remember password. Do not check box at the bottom
labeled “Log on using Secure Password Authentication (SPA). Click Next.
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Internet Mail Logon

Type the account name and password your [ntemet service provider has given you.

Account name: |

Password: essssescnses

FRemember password

|F powr Internet service provider requires you to use Secure Password Authentic ation
[SPA] to access your mail account, select the 'Log On Using Secure Password
Authentication [SPA) check box.

[] Log on using Secure Passward Authentication [SPA)
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You have now successfully configured Outlook Express to check your Pegasus account. Click Finish to
close the wizard and then click Close on the Internet Accounts box. You should then receive a prompt
asking you if you wish to download folders from the mail server you just added. Click Yes.
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Once the folders have downloaded you should see an account listed in the left hand column for
pegasus.cc.ucf.edu with several folders beneath it. Click on Inbox under the Pegasus account and
your new e-mail will be shown in this folder.
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